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TTos0:xeHHEe 0 HACTABHUYECTBE

1. O0mme mosoKeHns

1.1. Hacrosimee Ilonoxxenne o HactaBHUYecTBe (Hanee — [lomoxkeHue) ompenenser MOpsiaoK
opraHu3aliii W TIPOBCIACHUSA pa6OTI)I M0 HACTAaBHUYCCTBY B MYHHIHUIIAJIBHOM 6IO}1)K€THOM
o61eoOpazoBaTeibHOM yupexaeHun «Cpeanssi o0meoOpa3oBaTenbHas KO C YTIyOJIeHHBIM
N3y4YEHUEM OT/IEJIBHBIX IIPEAMETOB Ne 52» ropoaa Kuposa
(manmee — opranu3anus), mpaBa U 00s3aHHOCTH HACTABHUKOB U CTAXKEPOB.

1.2. OCcHOBHBIE TEPMHHBI U MOHATHUSA, IPUMEHsIeMble B HacTosieM [lonoxxenuu:

HacrtaBuuuectBo — ¢opma agantanuu, MpakTUYECKOro OOy4YEHHS U BOCIMTAHUS HOBBIX WIIU
MEHEeE OIBITHBIX PAOOTHUKOB OPraHU3allMKd B LENAX OBICTpEeHIlero OBIAACHUS TPYAOBBHIMHU
HaBbIKaMHU, NPUOOpPETeHHs HEOOXOIUMOM KOMIETEHIMH, MPUOOIIEHHSI K KOPHOpPAaTUBHOM
KYJIbTYp€e OpraHu3aluu.

HacrtaBuuk — GoJiee OMBITHBIN pabOTHUK OpraHu3allid, NMPUHUMAIOMINK Ha ce0s PYHKIUU MO
00yUYEHUIO HOBBIX WJIM MEHEE OIBITHBIX PAOOTHHUKOB.

Craxep — HOBbII paOOTHUK OpraHU3aI|H, TPUKPEIIIEMbI K HACTABHUKY.
2. lenu u 3ajaun HaCTaBHUYECTBA

2.1. HeJ’IHMI/I HAaCTaBHUYCCTBA SBJIAIOTCA alallTallisad CTaAXCPOB K pa60Te B OpraHu3alyvyu Ha
OCHOBE €IUHON CHCTEMbI nepeaadn OIlibiITa M BOCIIMTAHMA, IIOBBIIMICHHC KBaJ'II/I(bI/IKaI_II/II/I
neaaroros, obOecrieyeHre ONTUMAILHOIO MCIIOJIL30BaHUS BpPEMCHHU U PECYPCOB IJIA CKOprIH.IGl"O
JOCTHIKCHHA CTaKCpaMH HCO6XOI[I/IMBIX pe3yJIbTaTOB, CHHXXCHUC TCKYUYCCTHU KaApOB U
MOTUBHUPOBAHUS HOBBIX pa6OTHI/IKOB K JOCTHXKECHHUIO 1IeNIeH OpraHu3anunu.

2.2. OcHOBHBIMU 3agadyaMy HAaCTaBHUYCCTBA ABJIAIOTCA:

— OKa3zaHHuC MOMOIIHU CTAXKEPY B OCBOCHHUU HeO6XO,[[I/IMI>IX KOMIIETEHIIUM 3a CUET 03HAKOMIIEHHUS C
COBPEMCHHBIMU MCTOJaMHU U MPpUEMaMn pa6OTLI, nepeaaynu HaCTaBHUKOM JIMYHOT'O OIIbITA,

- O6y‘{CHI/IC CTaXX€pa B MUHUMAJIbHBIC CPOKU HCO6XO,Z[I/IMOMy HpO(I)CCCI/IOHaJ'IBHOMy MacCTCpCTBY,
CO6J'IIO,Z[CHI/IIO TpC6OBaHHI>'I HOPMATUBHBIX JOKYMCHTOB, B TOM YUCJIC I10 OXpAaHC TpyJda,

— COJICHCTBHUE IOCTIDKEHHIO CTa’KCPOM BBICOKOTO Ka4Y€CTBA TpyAa,



— BXOJKJIEHUE CTaXEpPa B TPYAOBOM KOJIJIEKTUB, OCBOEHUE UM KOPIOPATUBHON KYJIBTYPHI;

— BOCIIMTAaHHUC Yy CTa)XCpa UYYyBCTBa JMYHOM OTBETCTBEHHOCTH 3a PE3YJIbTAThI CcBOCH
JACATCIBHOCTH.

3. Opranu3ainoHHbIE OCHOBBI HACTABHUYECTBA

3.1. HacraBHHYECTBO B OpraHM3allii BBOJUTCS HA OCHOBAHHUU NPUKa3a AUPEKTOPA.
3.2. Ot0op KaHAMIATYp HACTABHUKOB OCYILIECTBIISIETCS 110 CIEAYIOUIUM KPUTEPUIM:
— BBICOKHI YpOBEHb MPO(hecCHOHATBLHOM MOATOTOBKY;
— HaJInyue OOIIEeNPU3HAHHBIX JIMYHBIX JOCTIKEHUN U PE3YJIbTATOB;

— pa3BUThIE KOMMYHUKAaTUBHBIEC HABBIKA U THOKOCTH B OOIIEHUY;

— CIIOCOOHOCTh ¥ TOTOBHOCTb JIETUTHCS MPO(PECCHOHANBHBIM OIBITOM;

— CTaXX MPoQeCcCUOHANBHOM IeATEIHbHOCTH B OPraHu3allii HE MEHEee JBYX JIeT.

3.3. PaboTHHK Ha3Ha4yaeTCss HACTABHUKOM C €r0 MUCbMEHHOTO COTJIACHs.

3.4. 3a 0THUM HACTAaBHUKOM 3aKPEILISEeTCs OJHOBPEMEHHO HE 00Jiee JBYX CTaXKEPOB.
3.5. HacTaBHM4ECTBO OCYIIECTBISETCS B TEUEHHUE BCETO MEPHOJIa, HA3HAYEHHOIO CTaXepy.

4. IlpaBa u 00s3aHHOCTH HaCTaBHUKA
4.1. HacTaBHUK UMEET MPaBO:

- TpC6OBaTI) OT CTaXc€pa BLIIIOJIHCHUA yKaSaHI/Iﬁ mo BoOIIpoCaM, CBiA3aHHBIM C €TI0
JACATCIBbHOCTBIO,

— NpUHUMATh Y4YaCTUC B O6CY)KI[6HI/II/I BOIIPOCOB, CBsA3aHHBIX C pa60T0ﬁ CTaX€pa, BHOCHUTH
NpCIJIOKCHUS B HpO(i)COIOSHBIe Opranbl, HEIOCPECACTBCHHOMY PYKOBOJUTCIIIO, BBIIICCTOALICMY
PYKOBOOUTECIIIO (6] MMOOIIPCHUHN CTaxxepa, IMPUMCHCHU U MCEp BOCIIUTATCIBHOI'O u

JAUCHUIITIMHAPHOTIO BO3,I[€I>1CTBH$I;

— y4acTBOBaTh B OOCYXJEHMHM NPO(ecCHOHAIBHOM Kapbhephbl CTaXkepa U IUIAHUPOBAHUM €ro
JanbHele paboThl B OpraHn3alum.

4.2. HacraBHuK 00s13aH:
— O3HAaKOMUTB CTaXEepa ¢ OCHOBAMHU KOPIOPATUBHOW KYJIbTYpPhl OpraHU3alluy;

— U3YYUTH HpO(bCCCI/IOHaJ'H:HBIC U HPABCTBCHHBIC KAYCCTBA CTAXKEpA, €TI0 OTHOUICHUC K pa60Te,
KOJIJICKTHUBY, YBJICUHCHUS, HAKIIOHHOCTH,



— OKa3aTh CTaXEPy WHIUBUIYaTbHYIO TIOMOINL MPAKTHYCCKUMHU MPUEMaMH U crocobaMu
KaueCTBEHHOTO BBITIOJIHEHHS] O0S3aHHOCTEH M MOPYYEHUM, BBISBISATH U COBMECTHO YCTPAHATH
JOMYIIEHHBIE OLINOKH;

— pa3paboTaTh HHANBUAYAIBHYIO IPOrPaMMy HACTABHUYECTBA JUISI CTAXKEPA;

— JIMYHBIM NIPUMEPOM DPa3BHUTh IIOJOKUTEIBHBIE KAadeCTBA CTa)Xepa, KOPPEKTHPOBATH €ro
MOBEJICHNEe Ha paboTe, NPUBJIEKATh K YYaCTHIO B OOIIECTBEHHOH JKM3HM KOJUICKTHBA,
(dbopmMupoBaTh 3740pOBBIA 00pa3 XKU3HHU, OOIIECTBEHHO 3HAYMMbIE HHTEPECHI, COACHCTBOBATH
Pa3BUTHIO KYIbTYPHOTO U IPO(ECCHOHATILHOTO KPYyro3opa;

— uHGbOpMHpOBaATH CTaXepa O MLEeNAX, 3aJadax M pe3ylbTaTax TeKyIleH [esTelIbHOCTH
OpraHu3aluy;

— pa3BUTh y CTaxepa CTPEMJICHHWE K BBITIOJHEHHUIO CJIOKHOM M OTBETCTBEHHOW pPabOTHI,
OCBOCHHIO HOBOW TE€XHHUKH U COBPEMEHHBIX TEXHOJIOTHI;

— CHOCOOCTBOBAaTh PAa3BUTHIO TIOCTOSTHHOTO MHTEpeca K WHHOBAllMOHHOMY TBOPYECTBY,
BHEJIPEHUIO COBPEMEHHBIX CTaHAAPTOB KauecTBa 00pa3oBaHus;

— C Y4YETOM JIEJOBBIX U MOPATBHO-TICHXOJOTHUUECKUX KA4eCTB CTaKepa COJIEHCTBOBAThH €r0
npodeccHoHAIbBHOMY POCTY, JOCTHXKEHHIO BBICOKOTO Mpo(ecCHOHaIN3Ma, Y4acTBOBaTh B
($hopMHUPOBaHUH U Pa3BUTHH Kapbephl;

— COCTaBHTH XapaKTCPUCTHKY Ha CTaKepa,

— 3aIOJIHATH aHKETHI 10 UTOT'aM OTYETHBIX IEPHOA0B (TIpHiIoKeHHe 1).

4.3. OTBETCTBEHHOCTh HACTABHHUKA:

— HACTaBHHK HECET IEePCOHAIBHYI0 OTBETCTBCHHOCTh 3a KauyeCTBO M CBOECBPEMEHHOCTH
BBITIOJIHEHUS.  (PYHKIIMOHAJIBHBIX ~ OOS3aHHOCTEH, BO3JIOKCHHBIX HAa HEr0  HACTOSIIUM

Ilonoxennem;

— IIpU OTKa3€¢€ OT MNPOAOJDKCHUS CTAXKHUPOBKU [ABYX CTAXKCPOB IMOAPAA HACTABHUK JIMIIACTCSA
CTaTryca HaCTaBHUKA.

5. IIpaBa 1 00513aHHOCTH CTa)xepa

5.1. CTa>I<ep HUMECT IIPAaBO Yy4aCTBOBATH B pa3pa60TI<e nporpaMmbl HACTaBHUYCCTBY U BHOCHUTD
MpEATIOKCHHUA O €€ UBMCHCHUU, YH14CTBOBAThH B O6Cy)KI[eHI/II/I PE3YJIbTATOB CTAXKUPOBKH.

5.2. Craxep 00s3aH:

— O3HAKOMHUTBCS MHOJ IOANHUCH C BBIIIMCKON U3 IMpruKa3a O Ha3HAYCHHUU HACTABHUKA B TCUCHHC
TpEX JIHEH ¢ MOMEHTAa U3 JaHus IpuKasa,

— BBINOJHATE O0A3aHHOCTH, BO3JIOXKEHHBIE HA HEro TPYHOBBIM gorosopom u IIpaBunamu
TPYAOBOI'O PAacIOPsIKa;



— MPOXOAUTH KOHTPOJIbHBIE MEPOIPUATHUS COIJIACHO IPOrpaMMe HACTaBHUYECTBA, B TOM YHCIIE
3aI0JHSTh AHKETHI 110 UTOraM OTYETHBIX IEPUOOB (IIPUIIOKEHUE 2).

6. AHanu3 paboTHI CTaxepa
6.1. IlpenBaputenbHblii aHanu3 pabOTHl CTaKepa OCYIIECTBIIAETCS MO HCTEUYEHUH IEPBOTO U

BTOPOT'O MecAlla €ro ajanTaluy B OpraHu3aluy, IpU KOTOPOM pPaccCMaTpPUBAIOTCS CIEAYIOIINE
BOIIPOCHI:

— aHaJM3 Ipoliecca afanTauuy paboTHUKA B OpraHU3alluu;

— BBIIIOJIHEHUE Ha I[aHHBIfI nepuoa HWHAUBHUAYAJIBHOTO IIJIaHA pa60T o mnporpamme
HaCTaBHHYCCTBA,

— 0003HaYEHNE CUIIBHBIX U CJIA0bIX CTOPOH paOOTHHUKA;
— 00Cy)XJIeHHE TOT0, YTO HEOOXOIUMO YIIYUILIUTh;
— Heo0xo/iuMasi MIOMOIIIb CO CTOPOHBI OPTaHU3ALUH.

6.2. HacraBHuk mnpu HEOOXOIMMOCTH TI0 pe3yJdbTaTaM MPEABAPUTEILHOTO aHaln3a
KOPPEKTUPYET MpOTpaMMy HACTaBHUYECTBA, JOMOJHUTENBHO pa3pabaThiBacT U MPUHUMAET
HE0OXO0IMMbIe Mepbl IJis JIMKBUAALWU BBISBICHHBIX 3aTPYAHEHUNH M AePUIMUTOB B Ipolecce
aZanTaluy CTaxepa.

6.3. Ecnu mo urtoram KOHTPOJIBHBIX MEPOTIPUSTHIA BBISIBUTCS HEOOXOAMMOCTHh B MPOJOJIKECHUHN
HAaCTaBHUYECTBA, TO HACTaBHHK C Yy4YaCTHEM CTaxepa pa3zpabaThlBaeT U  peau3yer
JOTIOTHUTEIbHBIE MEPOIIPUSITHS, HAIpaBJICHHbIE HA aJJaliTAIIMIO CTaXKepa.



MpunoxeHne Ne 1

AHKeTa ons HacTaBHUKA
YBaxkaemblii negaror!

OTa aHkeTa HeobxoaMma Ans Toro, YToobl ynyywunTb npouecc agantaumm n HactaBHnM4ecTesa HOBbIX
p360THVIKOB B Halluen opraHunsauunn.

K Bam npukpenneH ctaxep. OTBeTbTe, NOXaNymncTa, kak CTPOMTCS Balle B3aumogenctane n kak Bol
oLeHMBaeTe pesynbTart.

Bonpoc OueHka (no wkane ot 1 go 5)

1. [locTaTo4HO nn GbINo BpeMeHU, NpoBefeHHOro Bamm co ctaxepom, 4
ANs nonyyYeHust UM HeobXoAUMbIX 3HAHWUIA U HABbIKOB?

2. Hackonbko To4HO cnegosan Bawimm pekoMmeHgaumam CTa>Kep?

3. B kakoli cTeneHun 3aTpayeHHOe Ha HacTaBHUYECTBO BpeMsi Obino 3
NOCBsILLLEHO NPOopPaboTKe TEOPETUHECKMUX 3HAHUNIA?

4. B Kakow CTeneHu 3aTpavyeHHOe Ha HacTaBHUYECTBO BPeMsi Obino 3
NocBsaLLEHO NpopaboTke NPaKTUYECKUX HaBbIKOB?

5. Hackonbko, no Bawemy MHeHuIo, cTaxep rotos K 5
CaMOCTOATENBHOMY UCMOMNHEHMIO AOMKHOCTHBIX 00s13aHHOCTEN
Onarogapsi NpongeHHOMY HacTaBHUYECTBY?

6. KakoB Ha JaHHbIN MOMeHT, Ha Baw B3rnsg, ypoBeHb 5
npodeccrmoHanmama craxepa?

7. Kakol n3 acnekTtoB agantauuu, Ha Baw B3rnag, asnseTcs
Hanbonee Ba)HbIM A5 CTa)kepa Npuv NPOXOXAEHUN HacTaBHUYeCTBa?
PaccraBbte 6annbl oT 1 4o 5 ons kaxgoro ns napameTpoB:

— NOMOLUb NMpu BXOXOAEHUN B KONJEKTUB, 3HAKOMCTBO C NMPUHATbIMU 4
npasunamMmun noBeaeHud;

— OCBO€HMe NPaKTN4eCKX HaBblKOB pa60Tb|;

— n3y4vyeHune Teopun, BbidBreHune I'Ip06eJ'IOB B 3HAHUAX;

— OCBOEHVE aaMUHUCTPaTUBHbLIX NpoLieayp W NPUHATLIX NpaBui
JernonpounssoacTea

8. Kakown n3 ncnonbsyembix Bamn metogos obyveHus Bbl cuntaete
Hanbonee adpdpekTMBHBIM? PacctaBbTe 6annbl oT 1 4o 5 ang Kaxagoro
N3 MEeTO0B:

— CaMOCTOATENBbHOE U3yYEHNE CTaXKEPOM MaTeEPUaros U BbIMOJSTHEHWE 4
3a4aHniA, OTBETbI HACTaBHMKA Ha BO3HUKAOLLME BOMPOCHI MO
3IEKTPOHHOM NnouTe;

— B OCHOBHOM CaMOCTOSITENIbHOE U3YYEHME CTaepoM MaTepuarnos u 4
BbINOMHEHNE 3a0aHNIA, OTBETbI HACTaBHMKA Ha BO3HUKaKOLLne
BOMPOCHI NO TeNegoHy;

— NNYHBIE KOHCYMNbTaUMM B 3apaHee onpeaeneHHoe BpeMs; 3
— NNYHBIE KOHCYMbTaUMmM NO Mepe BO3HUKHOBEHMS HEOOX0OMMOCTY; 5
— MO3TarnHbIN COBMECTHbIN pa3dop NpaKkTUYECKNX 3adaHni 5

Baluun npegnoxeHusi No opraHM3auum npoLecca HacTaBHUYecTBa 0Gpa3oBaTeNibHOM OpraHM3auum:

NpPesNioKeHNN HeT.







MpunoxeHne Ne 2

AHKeTa ons ctaxepa
YBaxkaemblii negaror!

OTa aHKkeTa Heobxoauma Ans Toro, YTobbl YyYlMTb B HALLEW opraHu3auum aganTaumio HOBbIX
pabOTHUKOB.

[Insa GbICTpPOro v nerkoro norpyeHust B pabounii npotiecc Bam 6bin HasHadyeH HacTaBHUK. OTBETLTE Ha
BOMPOCHI, Kak cTpousiock Balle B3auMoaeicTBre ¢ HacTaBHUKOM. BbiGepuTe Hanbonee NogxoasaLLmi
OTBET UMK YKaXK1Te CBOW BapuaHT oTBeTa.

1. Kak moxeTe oxapakrtepusoBaTb NepnoanvyHOCTb O6LIJ.eHMF| C HacTaBHMKOM? OTMETbLTE NOAXOOSALLNNA
BapuaHT unun HanuwunTte CBOW:

— Kaxkabl OeHb;

— OWH pas3 B Heaento;

— 2-3 pa3a B MecsL,;

— BOOOLEe He BCTpeYanuchb.

2. Kakoe Bpems B cpegHem B Hegento y Bac yxoanno Ha obLieHre ¢ HacTaBHUKOM?
— 3,5-2,5 yaca B Hegenio;

—2-1,5 yaca B Hegeno;

— nonyaca B Hegento;

3. Kak ctpounocb Balue obuieHne ¢ HactaBHMKOM? OLeHUTE B NPOLEHTHOM COOTHOLLEHUN, Korga Bbl
ObINN NHMLNATOPOM OOLLEHNS 1 Korda OH, Mo CXeme «Bbl — HacTaBHUKY:

— 30-70 npoueHTOB;
— 60-40 npoueHTOB;
— 70-30 npoueHTOB;
— 80-20 npoueHTOB.
4. Bcerga nu HacTaBHMK MOT gaTb OTBEThLI Ha Balum Bonpockl?

— [a, Bceraa;
— HeT, He Bceraa;
— HeT, HuKoraa.

5. aBan nu Bam HacTaBHMK 06paTHYIO CBA3b MO pe3ynbTataMm paboTkl, roBOpMn O TOM, 4To Bl genaete
npaBuibHO, HEMPaBUIBHO, YTO MOXHO YNyYLLNTE?

— [a, KaXablil pa3 nocrie oKoOHYaHUs 3adaHus;
— [a, pa3 B Hedemno BHe 3aBUCMMOCTM OT OKOHYaHUS 3aaHuUs NoaBoOAMI UTOT;
— [a, pa3 B Mecsl;

— HerT.
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